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ExacNews – Special PTIN Issue 
 

ExacTax Client: 

The Preparer Tax Identification Number (PTIN) has been available for many years on a voluntary 
basis. This number, which is issued by the IRS, allows preparers to meet the requirement under 
IRC section 6109(a)(4) of furnishing an identifying number on returns you prepare without 
exposing your Social Security Number. Under the new IRS online preparer registration system a 
PTIN is going to be mandatory.  

The new IRS preparer registration system requires any preparer who is not a CPA, EA or an 
attorney to register beginning in September of this year. If you don’t already have a PTIN, we 
recommend that you apply for a PTIN as soon as possible.  

However, once the new IRS online preparer registration system becomes available, you will still 
need to register. According to the IRS, the system will ask if you already have a PTIN and it will 
reassign you the same number. 

To apply for a PTIN, you can file Form W-7P, Application for Preparer Tax Identification 
Number (see form attached) by mail or fax or by using the IRS e-Services – Online Tools for Tax 
Professionals (discussed later). While not required, online applications are processed faster and 
return preparers are encouraged to apply online. To apply using Form W-7P: 

By fax:  Complete the attached Form W-7P and fax to 1-631-687-3850 
By mail: Complete the attached Form W-7P and mail to: 

Internal Revenue Service 
  P.O. Box 9020 
  Holtsville, NY 11742-9020 
 
Regardless of how you apply, you will receive your PTIN by mail only. If you have not heard 
from the IRS within 6 weeks after applying for your number, you may call 1-800-829-1040 to 
check on the status of your application. 
When you receive your PTIN contact ExacTax Customer Support so that your preparer 
information can be updated for all future returns. 
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Online PTIN Application: Follow the step-by-step instructions below. 
To apply for a PTIN online you must first register to create an electronic account with the IRS. 
This is not the same as the new tax preparer registration mentioned above. 

1. Go to www.irs.gov and click on the Tax Professionals button: 

 
 
 
 
 

2. Click on e-Services for Tax Pros:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Click on Registration Services and complete the registration process: 

 

Note: Be sure to write down the user ID, password and PIN that you select during registration. 

When you have successfully registered, a registration confirmation letter will be sent to you in the 
mail. You will need to log in to the e-services site within 28 days using the confirmation code 
contained in the letter to activate your account. Once your account has been activated you can 
apply for a PTIN online, (next page) as well as for other e-services. 
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To apply for your PTIN online: 

1. When your registration is confirmed, return to e-Services for Tax Pros and log in: 
 

 

2.  Click on Application: 
 

 

3. Click on Preparer Tax ID Number and complete the registration process: 
 

 

4. When you receive your PTIN, contact ExacTax to update your preparer information. 
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