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ExacNews – Special PTIN Issue 
 

ExacTax Client: 

The Preparer Tax Identification Number (PTIN) has been available for many years on a voluntary 
basis. This number, which is issued by the IRS, allows preparers to meet the requirement under 
IRC section 6109(a)(4) of furnishing an identifying number on returns you prepare without 
exposing your Social Security Number. Under the new IRS online preparer registration system a 
PTIN is going to be mandatory.  

The new IRS preparer registration system requires any preparer who is not a CPA, EA or an 
attorney to register beginning in September of this year. If you don’t already have a PTIN, we 
recommend that you apply for a PTIN as soon as possible.  

However, once the new IRS online preparer registration system becomes available, you will still 
need to register. According to the IRS, the system will ask if you already have a PTIN and it will 
reassign you the same number. 

To apply for a PTIN, you can file Form W-7P, Application for Preparer Tax Identification 
Number (see form attached) by mail or fax or by using the IRS e-Services – Online Tools for Tax 
Professionals (discussed later). While not required, online applications are processed faster and 
return preparers are encouraged to apply online. To apply using Form W-7P: 

By fax:  Complete the attached Form W-7P and fax to 1-631-687-3850 
By mail: Complete the attached Form W-7P and mail to: 

Internal Revenue Service 
  P.O. Box 9020 
  Holtsville, NY 11742-9020 
 
Regardless of how you apply, you will receive your PTIN by mail only. If you have not heard 
from the IRS within 6 weeks after applying for your number, you may call 1-800-829-1040 to 
check on the status of your application. 
When you receive your PTIN contact ExacTax Customer Support so that your preparer 
information can be updated for all future returns. 
 
ExacTax Efile Beginners Workshop 
 

Free electronic filing workshops for beginners have been scheduled starting in the last half of 
June. Please see the workshop schedule attached to make your reservations.
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Online PTIN Application: Follow the step-by-step instructions below. 
To apply for a PTIN online you must first register to create an electronic account with the IRS. 
This is not the same as the new tax preparer registration mentioned above. 

1. Go to www.irs.gov and click on the Tax Professionals button: 

 
 
 
 
 

2. Click on e-Services for Tax Pros:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Click on Registration Services and complete the registration process: 

 

Note: Be sure to write down the user ID, password and PIN that you select during registration. 

When you have successfully registered, a registration confirmation letter will be sent to you in the 
mail. You will need to log in to the e-services site within 28 days using the confirmation code 
contained in the letter to activate your account. Once your account has been activated you can 
apply for a PTIN online, (next page) as well as for other e-services. 
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To apply for your PTIN online: 

1. When your registration is confirmed, return to e-Services for Tax Pros and log in: 
 

 

2.  Click on Application: 
 

 

3. Click on Preparer Tax ID Number and complete the registration process: 
 

 

4. When you receive your PTIN, contact ExacTax to update your preparer information. 
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 2010 ExacTax E-File Workshop Schedule 
 

Enclosed are your 2010 registration form and workshop schedules for E-file for Beginners. We 
encourage all of our clients who are new e-file to attend a workshop. The workshop will provide 
you with a better understanding of how to register with the IRS, e-file requirements, how e-file 
applies to the ExacTax input forms and the general e-file procedures. If you have already e-filed 
one or more returns this year there is no need to attend. 

ExacTax is offering one workshop in each location.  Each workshop will be up to four hours with 
a short break in the middle. 

These workshops are offered between June 15 and June 24, 2010, with additional sessions at our 
Anaheim location in July and August. These workshops do NOT qualify for CPE credit. 

Workshop Schedule 

Registration:    8:00 AM to 8:30 AM 

Workshop:       8:30 AM to 12:30 PM (Lunch is not included)  

The workshop will consist of a review of the requirements for an efile originator (you), applying 
for a Preparer Tax Identification Number (PTIN) and applying for an Electronic Filing 
Identification Number (EFIN). It will also cover the use of input forms for entering the 
information required for e-filing as well as many of the common e-file errors. There will be a 
review of sample input and office procedures. There will also be a discussion of service bureau 
procedures.  
Space is limited so only registered users may sign up. Complete the registration form on the 
reverse side or call Customer Support to register for these training sessions. 
Complete the enclosed registration form and return it to the address listed above or fax to (714) 
999-6566 prior to June 7 to ensure a seat reservation. A confirmation card will be mailed to you. 
One of the benefits included in your annual renewal is FREE admission to the workshop. 
Additional attendees are welcome. 
 
We at ExacTax are dedicated to providing you, our clients, with the highest product quality and 
best service in the industry. 
 
Thank-you, 
 
 
ExacTax  
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Southern California E-File Workshop Sessions 

TYPE  Date  Time   City   Hotel Address 
 
201 E-file  Tue.  June 22  8:30 am-12:30 Van Nuys, CA  Airtel Plaza Hotel 
(Parking $5.00) 
           7277 Valjean 

818-997-7676 
 
202 E-file  Wed.  June 23  8:30 am-12:30  Anaheim, CA  ExacTax  
          2301 W. Lincoln Ave  

800-254-2244 
 

203 E-file  Thur.  June 24  8:30 am-12:30  San Diego, CA  Double Tree Hotel-Club  
          1515 Hotel Circle South  

619-881-6900 
 
204 E-file  Wed.  July 14  8:30 am-12:30  Anaheim, CA  ExacTax  
          2301 W. Lincoln Ave  

800-254-2244 
 
205 E-file  Wed.  Aug 11  8:30 am-12:30  Anaheim, CA  ExacTax  
          2301 W. Lincoln Ave  

800-254-2244 
 

 
 

Northern California E-File Workshop Sessions 
TYPE  Date  Time   City   Hotel Address 

 
101 E-file  Tues.  June 15  8:30 am-12:30 Sacramento, CA   DoubleTree Hotel 
          2001 Point West Way  

(916) 929-8855 
 

102 E-file  Wed.  June 16  8:30 am-12:30 Concord, CA  Hilton Hotel  
          1970 Diamond Blvd 

925-827-2000 
 

103 E-file  Thur.  June 17 8:30 am-12:30 San Jose, CA   DoubleTree Hotel 
(Parking $7.00) 
          2050 Gateway PL 

408-453-4000 
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2010 ExacTax E-FileWorkshop Reservation 
Form 

 
Enter information below for each session you and/or your staff will be attending. All information 
must be completed. Admission to the workshop is FREE. Additional attendees are welcome. 
You will receive a ticket(s) confirming your reservation(s). Your ticket is required for 
admission to the Workshop.  
 
Note: The name of each attendee is mandatory - Please Print  

Session Type Date Last Name First Name Workshop Fee 
 E-File    Free 
      
      
      
      
      
      

 
Complete the information below:  
 
 
 
ExacTax Account No. (Required)  
 
Firm Name  ____________________________________________________________________ 
 
Street   ________________________________________________________________________ 
 
City  ______________________________________________   State ______   Zip ___________ 
 
Daytime Phone No. ______________________________     Fax No. _______________________ 
 
 
Please fax to: (714) 999-6566 
Or, mail this reservation form to: 

P.O. Box 61048 
Anaheim, CA 92803-6148 
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